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Academic year: %’g

Your home institution + country

Current study programme:

Level: Bachelor

Your name:

Desired timeframe of internship {min. 2 max 6 months) from
Mandatory internship: No ﬁ/ Yes % - Credits to be earned:

Indicate your English language proficiency level {more information): Al %@AZ % Bl
Other foreign Ianguage knowledge + !evel {see above):

What kind of knowledge, skills, competences and/or professmnal experlence can YOU offer to the
host company {max. 900 char.)?

R
e

10f2



Country preference(s):

For students from Asian higher education institutions: Belgium

For students from European higher education institutions: Brunei % Indonesia @ Thailand
Please motivate your country preference:

7 3 v tyi 5

2: AR

What are your personal career goals (max. 800 char.)?

Preliminary approval of your faculty is required on your application form.

After acceptance by your host company, final approval have to be confirmed on the Internship Agreement.
Faculty responsible (name + signature + date + (university) stamp).
20f2



ASEM Work Placement Programme

Last name(s)

| Firstname(s)

Date of birth

Nationality

Sex [M/F]

Ac:,ademic year

Degree programme

Academic level

Bachelor
Master
Advanced Master

1

O

Phone

E-mail

Contact person in case
of emergency

|

Emergency phone
number

Sending Institution
|

Name Faculty
Department Address .
Country Contact person name

Contact person Email

Contact person phone

Company/Org. Name

Receiving Organisation/Enterprise
|

Company address
Liaison officer name Company website
LO function LO department
LO email LO phone number

10f4



ASEM Work Placement Programme

Proposed Internship Programme

Planned period of th

Number of working hours per week (min. 20h): |

Internship title:

Detailed programme of the internship

Knowledge, skills and competences to be acquired by the intern at the end of the internship

Monitoring plan

Evaluation plan

English competence of the intern (choose one and sj

CEFR[2B2]

TOEFEL ITP [z 550] !

'

sgdm . !

IELT

2of4



The Sending institution

A) The internsh'ip is embedded in the curriculum and upon satiéfar‘:fd‘r}ébrr‘\pi_éﬂdh'fof' iheiﬁMship; the
institution undertakes to (tick where applicable):

award the following number of credit points

give a grade based on | Internship certificate O | Final report O interview [J

record the internship in the intern’s Transcript of Records: No O Yes O

or

B) The internship is voluntary and upon satisfactory completion of the internship, the institution undertakes
to (tick where applicable):

award credit points: No O Yes O = Number of credit points:

-,c;fve a grade Internship certificate O | Final report O ~ |interview O
Record the internship in the intern's Transcript of Records: No[O Yes O

Record the internship in the intern’s Diploma quplerﬁent (or equivalent): NoO. YesO '

The %receiv’ing organisation/enterprise | -

The intern will receive a financial support forthe Internship: NoO ~ Yes [l €/month:

The intern will receive a contribution in kind for his/her Internship: No O Yes O please specify:

How is the Intern covered by an accident insurance?

» by receiving organisation I

* by sending |nst|tut|on a

» individually O

The accident insurance covers:

» accidents during travels made for work purposes: Yes O NoO
« accidents on the way to work and back from work: Yes O NoO
Is the intern covered by a liability insurance? 7 YesO NoO

Upon completion of the internship, the organisation/enterprise undertakes to issue an “After the Internshlp
Certificate.
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Responsible pérson in the sending institution

Name

Function

Phone number

E-mail

Responsible person in the receiving organisation/enterprise (supervisor/mentor)

Name

Department

Function

Phone number

E-mail

COMMITMENT OF THE THREE PARTIES

By signing this document, the intern, the sending institution and the receiving
organisation/enterprise confirm that they approve the proposed Internship Agreement and that they
will comply with all the arrangements agreed by all parties.

The intern and receiving organisation/enterprise will communicate to the sending institution any
problem or changes regarding the internship.

Signatures

The intern
Intern’s signature

Date:

The sending institution
Responsible person’s signature

Date:

The receiving organisation/enterprise
Responsible person’s signature

Date:

40f4




A. General

1. Applicability of knowledge to the needs of the
organization

related to the field

2. Professionalism: demonstrated interest in matters

3. Willingness to ask for and use guidance

4. Enthusiasm for the overall experience

5. Attendance

6. Punctuality

B. Attitude towards work

1. Self-employment

. Initiative

. Responsibility

. Involvement

. Speed of work — work productivity

. Planning — ability to reach time limits

. Efficiency — overall of work productivity

. Result-oriented

Ol N |A|lwN

. Attention of to accuracy and detail

C. Social skills

1. Attitude towards coworkers'and staff

2. Teamwork

3. Contact with external people

4. Adaptation to organisational rules

cultures

5. Capacity to integrate with organisation and foreign

D. Personal qualities

1. Flexibility

2. Creativity

3. Criticism towards own work

4. Willingness to revise own work or attitude

5. Persuasiveness

6. Handling work pressure

7. Other:

TRE

"=cHALLENGEﬁ-;=f§r;PE'I?SD&#Q&DE&L oP

Signature of intern:

Date:

Signature of mentor:
Full name:

Position:
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Name of the receiving organisation/enterprise:

Sector of the receiving organisation/enterprise:

Adress of the 'recéiving organisationléritéfpri’s_ie:__ ;

Start and end of the intérnship:

Internship title:

Detailed programme of the internship period including tasks carried out by the intern:

Knowledge, skills (intellectual and'practi'caj)? éﬁd.,’coinpetences acquired (‘learhi'ng?outcoﬁiés:: e
achieved): ’ ¢ ‘ e 2 R s

Evaluation of the intern:

Date:

(Name and signature of the responsible person at the receiving organisation/enterprise)
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2. Please attach 3 -5 plctures related tg Y_ %
your. UBN. : il

Student’s name and details:
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